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REPORT of
DIRECTOR OF RESOURCES 
to
FINANCE AND CORPORATE SERVICES COMMITTE
19 APRIL 2018

HUMAN RESOURCES POLICIES AND PROCEDURES

1. PURPOSE OF THE REPORT

1.1 To discuss the Council’s human resources policies and procedures that have been 
amended for noting and developed for approval. 

2. RECOMMENDATIONS

(i) That the updates to policies and procedures provided at APPENDIX 1 to the 
report are noted; and

To the Council:

(ii) That the Equality and Diversity Policy (APPENDIX 2), and Equality Act 
2010 Guidance (APPENDIX 3), are approved.

3. SUMMARY OF KEY ISSUES

3.1 It is a requirement of the Committee rules that all policies and procedures are put 
before the Finance and Corporate Services Committee. 

3.2 At APPENDIX 1 to the report, is a tabled list of all policies and procedures that have 
recently been altered in some way for the Committee to note.  Details of these 
amendments are provided.

3.3 It is the case for all policies and procedures listed in APPENDIX 1 that the changes 
are either to improve the policy and procedure or in line with the legal obligations or 
as a result of other policies being approved.  The exception is a new Off-Payroll 
Worker Procedure.  This is a new procedure developed as a result of the statutory 
changes for the Council in response to IR35, Intermediaries Legislation relating to 
Tax and National Insurance Contribution (NIC) deductions for agency workers and 
consultants.  This procedure was therefore developed so hiring managers were clear 
on the outlined procedure to follow to engage with a worker. 

3.4 At APPENDIX 2 is a newly developed Equality and Diversity in Employment Policy 
which seeks Committee approval before it can be published internally.  This is a 
policy which the Council has not had in place previously and is intended to assist the 
Council in putting its commitment to provide equal opportunities in employment whilst 
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avoiding unlawful discrimination. Compliance with this policy should also ensure that 
employees do not commit unlawful acts of discrimination. 

3.5 Further attached to the report at APPENDIX 3, is Equality Act 2010 Guidance. This 
document is placed alongside Equality and Diversity in Employment Policy, 
APPENDIX 2.  This guidance document provides additional information on the 
protected characteristics and types of discrimination, as covered by the Equality Act 
2010. This guidance covers how we treat everyone; colleagues, customers and other 
stakeholders. 

3.6 In late March 2018 the Council have scheduled equalities awareness training for a 
number of delegates, introducing the new policy at this session. 

3.7 An equalities impact assessment has also been performed on the policy as per the 
standard procedure required for all policies.

4. CONCLUSION

4.1 All policies and procedures are statutory obligations to the Council and therefore need 
to be approved and or noted by the Committee as relevant.

5. IMPACT ON CORPORATE GOALS

5.1 None.

6. IMPLICATIONS

(i) Impact on Customers – The Council’s internal customers are its employees 
and as such, it has a legal obligation to uphold by doing what is statutorily 
required in terms of employment law.  These policy updates meet with this 
obligation. 

(ii) Impact on Equalities – All policies and procedures produced have an 
Equality Impact Assessment completed to ensure they do not greatly affect 
one or other employee.

(iii) Impact on Risk – Without the continuous development and update of these 
policies and procedures, the Council is at substantial risk of an employment 
claim from any given employee. 

(iv) Impact on Resources (financial) – Any costs to the Council are statutory and 
must be met. 

(v) Impact on Resources (human) – Human Resources officers must remain up 
to date with employment legislation and therefore attendance at legal updates 
is essential.  This cost is met by the Council. 

(vi) Impact on the Environment – Ensuring the Council’s obligations are met, 
impacts on the corporate branding for the Council. 
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Background Papers: Internal Policies and Procedures available via the Intranet.

Enquiries to: 
Helen Tarling, HR Business Partner, (Tel: 01621 875787) or
Helena Beattie, Senior HR Business Partner and Team Leader, (Tel: 876281).


